Insert Date Here

Dear Parents, 

Insert Room Parent Name Here and I have been selected as Room Parents for Insert Teacher’s Name Here‘s class. We are looking forward to organizing some fun things for the children and want any parent who would like to be involved to have the opportunity to do so. While we are aware that most parents are extremely busy, the kids do love it when Mom or Dad can do something for the class. 

We have gone through the school calendar and chosen dates that would be fun to have a special treat or goody sent in for the class and teachers. On these dates you do not come in to the classroom. All that would be required is to send something bought or homemade into the class with your child on that particular day or drop it off at the office, if necessary. This is NOT a party, but something special for snack time.  (Please remember to check with your teacher for any food allergies in the class.)

We are asking for two volunteers per date. It is going to be up to the volunteers to decide what will be sent in for the class, so you can have fun with this! The volunteers may choose to split up the responsibilities (snacks and/or paper goods)  or maybe the “group” of volunteers can decide how to have everyone pitch in monetarily while one person takes care of it all. The idea is to get as many parents as possible to participate without it being a hardship on anyone. After the forms have been returned, we will compile the volunteer list for the year so you can get started making plans. 

In regards to contributions for the Winter Party and Year-End Activity, we want to try something relatively new. To make it easier for you (as well as us), we are asking for a one-time donation. Besides class activities, we are also collecting donations for gifts for Insert Teacher’s Name Here in appreciation for all he/she does for our children. These donations will be collected now and used accordingly throughout the year. We will track the contributions and, as in the case of teacher gifts, make sure your child is recognized properly for their donation. Please remember these contributions are totally voluntary. If you choose to do this, please give whatever you feel comfortable giving. To make things easier, you can fill out the donation section and enclose with it any money you might be sending in. Cash or checks made payable to Insert Room Parent’s Name in Charge in Finances Here are appreciated. You will receive a receipt for your donations which will all be kept confidential. 

Please take a few moments to look at your calendar and consider choosing one or more dates/events when you could participate. We need to have the sign-up sheet returned as quickly as possible so we can organize the year. Please return the attached volunteer sign-up/contribution sheet along with any contributions by Insert Suggested Date Here. Send it with your child to the classroom in an envelope marked “For Insert Room Parent’s Name in charge of Finances Here.” We will send out a complete volunteer list by the beginning of October. If you have any questions please let us know. 

Thank you for your support in the coming year. Let’s make it a great year for our kids!

Your Room Parents, 

Insert Room Parent Names, email addresses and/or phone numbers) here

